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Risk assessment is a systematic general examination of working conditions, workplace activities and environmental factors that will enable the Parish Council to identify any and all potential inherent risks.  

The Parish Council, based on a recorded assessment, will take all practical and necessary steps to reduce or eliminate the risks, insofar as is practically possible.

This document has been produced to enable Wentworth Parish Council to assess the risks that it faces and satisfy itself that it has taken adequate steps to minimise them. 

Risk/Aspect Assessment Compiled by Councilor Brendan J McNamara CMIOSH MIIRSM Chairman of the Parish Council
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	New Risk Assessment 
	BJ McNamara 

	May 2018
	Revision section added 
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	All sections reviewed 
	BJ McNamara

	May 2020
	All sections reviewed 
	BJ McNamara

	May 2021
	All sections reviewed added Covid 19 (Removed) 
	BJ McNamara

	May 2022
	All sections reviewed
	BJ McNamara

	May 2023
	All sections reviewed
	BJ McNamara

	May 2024
	All sections reviewed
	BJ McNamara

	May 2025
	All sections reviewed
	BJ McNamara

	May 2026 
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	BJ McNamara




                                                              





	Subject
	Risk(s) identified
	H/M/L
	Management/control of Risk
	Review/Assess/Revise

	Financial
	Adequacy of precept
in order for the Council to carry out its Statutory duties.
Sudden large expenditure required for excessive under budgeting.
Adequacy of Precept
 Incorrect VAT Claim 

	L
	To determine the precept amount required, the Council regularly receives budget update information monthly. At the precept meeting Council receives a budget report, including actual position and projected position to the end of year and indicative figures or costings obtained by the Clerk. With this information the Council maps out the required monies for standing costs and projects for the following year and applies specific figures to budget headings, the total of which is resolved to be the precept amount to be requested from Rotherham Metropolitan Borough Council (RMBC). The figure is submitted by the Clerk in writing.
The Clerk informs the Council when the monies are received.
Parish Council review budget prior to precept being set.
Annual budget produced.
Monthly reports provided to finance full council.
Quarterly budget comparison report produced.
VAT report is provided as part of Internal Controls Check monthly, to review against cash book
	Existing procedure adequate.



No Action required 

	Financial
Records
	Inadequate records
Financial irregularities
Loss of money through fraud, theft, poor accounting systems.
	L

L
	The Council has Financial Regulations which sets out the requirements. 
Informal monitoring, trust and spot checks
Financial reports presented to Parish Council monthly.
Documented procedures in place to prevent/detect including authorisation and independent audit
Investment Strategy and Policy priorities security and liquidity of funds
Insurance in place to cover any resulting financial losses
Annual review of insurance
Cash not kept on premises
Multiple signatories on accounts/cheques
Experienced, trained staff
Annual review of effectiveness of auditor
Electronic banking procedures in place, with secure passwords
Use of only recognised banks for banking and investment needs.
	Existing procedure adequate
Review the Financial regulations when necessary

	Bank and banking
	Inadequate checks
Banks mistakes
	L

L
	The Council has Financial Regulations which set out banking requirements
Monthly reconciliation
	Existing procedure adequate

Existing procedure adequate

	Reporting and auditing
	Information communication

	L


	Financial information is a regular agenda item (Finance Report) and discussed/reviewed and approved at each meeting.
	Existing procedures adequate.


	Grants
	Receipt of grant
	L
	The Parish Council does not presently receive any regular grants.
	Procedure would be formed, if required

	Grants and support payable
	Power to pay Authorisation of Council to pay
	L
	All such expenditure goes through the required Council process of approval, minuted and listed accordingly if a payment is made. Online banking controls. 
	Existing procedure adequate.

	Best value accountability
	Work awarded
Incorrectly.
Overspend on services.
	L

M
	Normal Parish Council practice would be to seek, if possible, more than one quotation for any substantial work to be undertaken. For major work competitive tenders would be sought. If problems encountered with a contract the Clerk would investigate the situation and report to the Council.
	Existing procedure adequate.
Include when reviewing financial regulations.

	Salaries and associated costs
	Salary paid incorrectly.
Unpaid Tax to Inland Revenue.
	L



	All such expenditure goes through the required Council process of approval, minuted and listed accordingly if a payment is made.
	Existing procedure adequate.
Include when reviewing financial regulations.

	VAT
	Reclaiming/charging
	L
	The Council has Financial Regulations which set out the requirements.
	Existing procedures adequate

	Annual Return
	Submit within time limits
	L
	Annual Return is completed and submitted online with the prescribed time frame by the Clerk.
Annual Return completed and signed by the Council, submitted to internal auditor for completion and signing then checked and sent to External Auditor within time frame.
	Existing procedures adequate.

	Staffing 
	Sudden loss of staff
Employer Liability
Fraud by employees
	M
L
L
	Succession plan discussed.
Use of agencies/temporary staff/recruitment.
Legal compliance with Council activities ensured through advice from staff, SLCC, NALC and solicitors when necessary. Advice recorded in the minutes
Regular reviews of finance documents. Multiple Signatories of Bank accounts.Online banking controls.
	No Action required.
Existing procedure adequate.

	Legal Powers
	Illegal activity or payments
Confidential Data being disclosed.
Harm caused by failure to ensure adequate Health and Safety
Freedom of Information Provision.










Legal powers

Statutory Obligations
	L


M


L











M

	All activity and payments within the powers of the Parish Council to be resolved at full Council Meetings, including reference to the power used under the Finance section of agenda and Finance report monthly.
Data protection policy in place
Very little confidential data held
Staff have undertaken Data Protection training.
Any confidential aspects of reports are highlighted to Councillors
ICT security in place.
Risk Assessments carried out
H&S induction for all staff
Council property properly maintained
Specific training provided as per risk assessment findings inc. 1st Aid
Council has Model Publication Scheme available on website, hard copy available from Clerk.
Freedom of Information Request Policy.
All actions of the Parish Council are noted in the Minutes. Resolutions for payments included in the minutes. Clerk has completed CiLCA course
Minutes and Agendas are produced in the prescribed manner and adhere with legal requirements.
	Existing procedures adequate. The clerk has obtained the Qualification from the CiLCA course

No Action required.
Existing procedure adequate.
Training is required.
Risk assessments to be updated.
Model publication scheme is being reviewed. Will be completed by 30/04/26
Freedom of information Policy is being reviewed. Will be completed by 30/04/26.
Process in place.
Powers will be included in 2025/26 Minutes.
Process in place.
Clerk has undertaken training.

	IT & Records Management 
	No Action required.
Existing procedure adequate.
	L
	Parish Council Electronic records are kept on the Clerks Laptop.
Automatic Backups of data are made at regular intervals.
	Document retention is being reviewed by Clerk.
Archiving is required. (This is an ongoing process as there are significant records)
Clerk backs laptop up and retains a copy.

	Minutes/agendas
Notices Statutory
Documents`
	Accuracy and legality

Business conduct
	L
L
L
	Minutes and agenda are produced in the prescribed manor by the Clerk and adhere to the legal requirements.
Minutes are approved and signed at the next Council meeting.
Agenda displayed according to legal requirements.
Business conducted at Council meetings should be managed by the Chair
	Existing procedures adequate.

Existing procedures adequate
Existing procedures adequate
Members adhere to Code of Conduct

	Events 
	Damage to a third party property or individuals as a consequence of the Parish Council putting on an event.
Disaster Impacting on Village
	M




L
	Health and safety risk assessments carried out for each event.
Event checklist produced covering all aspects of the event, including an emergency plan.
Insurance in place.
Key individuals will make themselves available.
Common sense used to determine appropriate action.
Actively listen and monitor any communications.
Accept instructions from Rotherham Council Emergency Planning Team.	
.
	Risk assessments to be updated specifically for each event.
Event checklist to be drafted.


No Action required.
Existing procedure adequate

	Members interests
	Conflict of interests
Register of members interests

Action of Council having undesired impact on other parties

Services and tasks having undesired outcomes
Non-Registration of Disclosable Pecuniary interests leading to criminal prosecution.
	L
M

L




L
	Declarations of interest by members at Council meetings.
Register of members interest’s forms or reviewed regularly.
Transparent procedures and processes in place to reduce likelihood in day to day services
Effective project management/action planning/risk management procedures in place for all defined projects
Insurance in place to cover any resulting financial losses
Expert/professional input sought where appropriate
Councilors are elected rather than employed therefore, pose a reputational.
Request for all members to declare any interests in business to be considered at all meetings.
Registration of interests by members on prescribed form.
Responsibility of individual member to declare said interests.
Links to Register of Interest forms available on Parish Website.
	Existing procedures adequate.
Members take responsibility to update register.
No Action required.




Existing procedures adequate.
Members take responsibility to update register.
No Action required

	Insurance
	Adequacy
Cost
Compliance
Fidelity Guarantee
	L
L
L
M
	An annual review is undertaken of all insurance arrangements. Employers and Employee liabilities a necessity and within policies. Ensure compliance measures are in place. Fidelity checks in place.
	Existing procedure adequate.
Insurance reviewed annually.

	Data protection
	Policy Provision
	L
	The Parish Council is registered with the Data Protection Agency
	Ensure annual renewal of registration

	Assets
	Loss or damage
Risk/damage both malicious or accidently by third party (i.e.) both Barrowfield Properties and the pavilions at Wentworth and Hearley 
	L

L
	An annual review of assets is undertaken for insurance provision

An annual review of assets is undertaken for insurance provision
The Parish Council maintain the properties including undertaking the annual gas certification and the five yearly electrical testing, certification is available    
	Existing procedures adequate

Existing procedures adequate

	Maintenance
	Poor performance of assets or amenities
	L
	All assets owned by the Parish Council are regularly reviewed and maintained. All repairs and relevant expenditure for any repair is actioned/authourised in accordance with the correct procedures of the Parish Council. Assets are insured.
	Existing procedures adequate

	Notice Board
	Risk of damage
	L
	The Parish Council currently has two notice boards. No formal inspection procedures are in place but any reports of damage are faults are reported to the Parish Council and dealt with in accordance of the correct procedures of the Council.
	Existing procedures adequate

	Meeting locations
	Adequacy Health & Safety
	L

	The Parish Council meetings are held in a venue considered to have appropriate facilities for the Clerk, Parish Councilors, elected council members of the local authority, visitors, and the general public.
	Existing procedures adequate

	Public 
	Injury to public on WPC property 
	L
	The Parish Council meeting is held in a venue considered to have appropriate facilities for the Clerk, members and the general public which are Insured.
	Existing procedures adequate

	Council records – paper
	Loss through:
Theft
Fire damage
	L
M
L
	The Parish Council records are stored at the home of the Clerk. Records include historical correspondences, minutes, insurance, bank records. Several historical documents are also stored in a lockable cabinet within the Mechanics Village Hall. 
	Damage (apart from fire) and theft is unlikely and so provision is adequate.

	Harley Playground Equipment 
	Injury to public and children on WPC property i.e. play equipment 
	L
	The playground is inspected at the prescribe times by RMBC, the Manufactures of the equipment and members of the Parish Council. Records are maintained by the Parish Council.  
	Existing procedures considered adequate

	Council records – electronic
	Loss through:
Theft, fire damage or corruption of computer
	
L
M
	The Parish Council electronic records are stored on the clerks and the Chairpersons laptop held at the Clerks and Chairpersons home.  Backups of electronic data is made at regular intervals
	Existing procedures considered adequate

	Grit/Salt Bins
	Loss through:
Theft
Injury to public and children on WPC property
	
M
L
	There is a location plan for all the Grit/Salet bins owned by the Parish Council within the parish. The Grit/Salt bins are inspected at the prescribe times by Councilors to ensure that they are safe and that adequate amount of grit/salt is within the bins.  The Clerk is to order the road grit/salt, when required. Records are maintained by the Parish Council
	

	Benches 
	Loss through:
Theft
Fire damage
Injury to public and children on WPC property
	
M
L
L
	There is a schedule for all the benches within the parish. The benches are inspected at the prescribe times by Councilors to ensure that they are safe to use and secured. Records are maintained by the Parish Council
	Existing procedures considered adequate

	Property 
	Facilities Unusable.

Damage to a third party, as a result of the Council providing services or amenities to the public (Public Liability)

Damage to physical assets owned by the Council- buildings, furniture, equipment, complete loss of ICT etc.
	L

M




M
	There are no life critical services provided.
The Council will be called in to agree immediate priorities.
Short term measure to recover to an alternative location.
Medium/long term plan to return to the Parish Centre.
Regular health and safety risk assessments
Regular safety checks
Adequate insurance
Training
An up-do-date register of assets
Physical verification of assets held on register
Regular safety checks on physical assets
Regular maintenance arrangements for physical assets
Insurance regularly reviewed
Emergency Plan produced and updated
Computer backups off site
Physical security including key controls
	No Action required.
Existing procedure adequate
The asset register is regularly updated.




L = LOW RISK
M= MEDIUM RISK
H = HIGH RISK 
